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NMONOXEHUE
06 NHPOPMALMOHHO — aHaNUTUYECKO cnyskbe
MyHULMNanbHoro obuieobpasoBaTenbHOro yupekaeHus
«CpegHnan obuweobpasosatenbHas wKona Ne19»

1 O6Lwme nonoxeHus
1.1 MHbopmaumoHHo-aHanuTuyeckas cnyxba (MAC), ocyuwecTenaet
UHPOPMALMOHHO-aHaNUTUYEeCKOe ObecneyeHne  [eaTeNbHOCTH WKonbl; dopmupyet
eAMHYI0 MHPOPMaLMOHHO-06pa30BaTENbHYIO CPEY LLIKObI.
1.2 NHdOopMaLMOHHO-aHanuTUecKan cryba nogUMHAETCA pyKkosoguTento cayxbbi
- 3aMeCTUTE/II0 AMpPeKTopa No MHGOPMAaTHU3aLMK LLIKOAbI. :
1.3 B cBoeit pabote WAC pykosoacTtsyetca 3axkoHom Pd «06 obpasosaHumy,
«TunosbIM nonoxeHnem 06 obweobpasoBaTensHoON WKonE», KoHcturyumeir Poccumiickoi
desepauny,  AEHCTBYIOWMMM  3aKOHOAATENbCTBAMM  PoCCUitcKol Penepauum,
HOPMAaTMBHbIMW NPaBOBbIMW aKTamn deaepanbHbIX OPraHOB, NpMKasaMu genapTameHTa
0bpasoBaHua  agmMuHMCTPauun TBepckoW 0BnacTM, YCTAaBOM LUKOMbI, NOKANbHBIMM
AKTaMM LLIKO/Ibl M HACcTOALLMM MoNoKEHNEM.

1.4 Hacrosuiee MonoxeHne MoKeT 6biTb U3MEHEHO U AO0NONHEHO B COOTBETCTBUM C

NMPUKA3OM AUPEKTOPaA LUKONbI.

2 Lenu gearensHocTn
2.1 PaspaboTtka u nocTtpoeHue eanHoOlN MHPOPMALMOHHO-06pa3oBaTeNbHOM Cpeabl
LUKOAbI.
2.2 UndopmaumoHHo-aHanuTu4eckoe obecnedeHne 06pasoBaTesibHON, HayqHON M

ynpaBaeH4YeCcKom AEATENIbHOCTU LWKO/bl.



2.3 Obecneuenne csobogHoro goctyna Bscex YY4aCTHUKOB 06pa3oBaTesibHOro
fpouecca K CBeAeHUAM W maTepuanam W cosjaHue ycnoBui Ans nosbiwenus ux UKT-

KOMMNETEHTHOCTH.

3 HanpasneHus gearenbHoctn

3 ObecneyeHune MaTepranbHO-TEXHNYECKUMU, MHPOPMALIMOHHBIMM U KaZpOBbIMM
pecypcamu enHon MHGOPMaLMOHHO-06pa3oBaTenbHOI cpefpl LWKObI.
32 ObecneyeHne aBTOMaTU3aUMM yNpaBAEHYECKUX W neAarornyecknx MpoLLeccos,
cornacoBaHue  06paboTKM M UCNONb30BAHUSA MHPOPMALMYU,  MOAHOLEHHOrO
UHPopmMaLMoHHOro o6meHa.
3.3 ®opmuposaHmne HOPMATUBHO-OPraHU3auUMOHHON  6asbl  TEXHUYECKOro U
METOANYECKOro conpoBoxaeHuna EVC wkonb..
3.4 CornacosaHue NnaHoOB PasfUYHbIX CAYKG WKOMBI U BbIpabOTKa Ha MXx ocHoBe
€4MHOr0 NEePCNEKTUBHOIO U MECAYHbBIX MNIaHOB.
3.5 YnpasaeHne MOHUTOPUHIOBBIMMU nccneAoBaHUAMM, NPOBELEHNE AUArHOCTUKM,
3.6 Bbipabotka npeasnoxennit  onepatusHoro u CTpaTernyeckoro xapakrepa,
HanpasaeHHbIX Ha nocTpoeHue ENC.
3.7 MporHosupoBaHue pa3suTUs WKO/Ibl, paboTa Hag NPOrpamMmoit PasBUTMSA WKOMbI
“ obecneyeHnem aAMUHUCTPATUBHOI AEATENBHOCTH MO ee peanunsaunmu. :
3.8 ObecneyeHue apxmsaLmm MHpopmaLmu.
39 Coznanue cneumannsnposBaHHoOM MHPOPMaLMOHHOM 6a3bl JaHHBIX M NOCTOAHHOE
obrosnenue 6asbl  AaHHBIX  Ha  OCHOBe TpeboBaHWii  aBTOMaTU3UpPOBaHHOIA
MHQOPMaLMOHHOM cuctembl (AUC «lLlkona») M aBTOMaTU3MPOBAHHON BUBANOTEYHOM
MHPOPMaLMOHHOM cucTembl (ABUC) wkosbl (cm. TpebosaHua 8 AUC n ABUC).
3.10 Passutue npoeKTé CeTeBOro B3aMMOENCTBUA, obecneunsaroLLero paboty
CneayoLInX CepBepoB:

®  HOBOCTHbIX JIeHT — cepBep, no3sonsAOWMI Ny6AMKOBaTL onepaTuBHYI0

MHOOPMaLUIO

®  TematMyeckux pasfenoB - [AOKYMeHTbl Mo NPoeKTy, y4yebHOMyY

3aBefeHuio, obyyatowme ceMuyHapsbl, ny6amkaumm.

° Cospanune UnTepHerT - ctpanuny,

° CospaHue caitta

L PasmeuwieHune NPEe3eHTaLNOHHbIX MaTepuanos
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®  WHTepakTuBHbLIN cepBep «MacTepckas»

© Cospanue ceTeBoii neperosopHoi NAOLWAAKK

4 DYHKUMUMU
Onpepgenser ocHOBHbIX Mo/b30BaTENEH ENC wkonsbi.
Onpegenser OpraHn3aunoHHY0 CTPYKTYpy EMUC WwKonbI.

OnucbiBaeT un NIaHUPYET Pa3BUTUE TEXHUYECKOM MHPpacTpyKTypbl EUC wkonbl.

Opl’aHM3YET pa3pa60TKy HOpMaTMBHO-OpI'aHMESaLI,MOHHle AOKYMEHTOB,

PETAZMEHTMDYIOLLMX MOCTPOEHme ENC:

5.1

5.2

. nporpammy MHGOPMaTU3aLMK LKObI;

. MaHbl peanunsaumm obpasoBaTeNbHbIX MPOEKTOB LUKO/bI;

) pacnpeaenexue GyHKLMIA MEXAY COTPYAHUKAMM LIKOAbI MO yrnpasneHuio
npoueccamm nHdopmaTmsaumu, TEXHUYECKOMY M MEeTOAMUYECKOMY
CONPOBOXAEHMIO, 06Y4EHMI0 U KOHCYNILTUPOBAHMIO COTPYAHMKOB LUKOALI MO
BHEAPEHUIO MHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHONOTUM B
06pasoBsate/ibHbIii Npouecc;

a npasa obsa3aHHOCTU Nosb3oBaTeneil EUC;

. rpaduKkm paboTsl noApaszienieHunin, BXOAALLMX B CTpyKTYypYy EUC;

®  TOJIOXeHMA O cailTe WKONbI, 06 MHOOPMALMOHHOM LEHTpe LWKOo/bl, O

Bubnnoteke-menmnateke, o kabuHeTe nHPOPMaTUKK U Ap.

5 Mpasa n obasaHHocTM MAC

NH OpMauMOHHO-aHanuTMYecKas ciykba umeeT npaso:

¢  3anpawmeatb W NOAY4YaTb OT CTPYKTYPHbIX MOAPA3AENeHUi  LIKOAbI
MHGOPMaLMIO, HEOBXOANMYIO 1A BLINOHEHUA BO3MOKEHHbIX Ha Hee 3ajav;

®  TOTOBUTb W BHOCUTb B YCTAHOBNEHHOM MOPAZAKE NPOeKTbl HOPMaTUBHbIX
AOKYMEHTOB LIKO/Ibl N0 HANPaBAEHUAM CBOE AeATeNbHOCTH;

®  BHOCMTb MpEANOXKeHUA MO COBEPLIEHCTBOBAHUIO AEATENbHOCTM, MAaHaM
¥ MporpaMmmam paboTbl LWKOJIbI MO HanpaBieHUAM CBOel [eATeNbHOCTY;

¢  BHOCWTb MPeAnomeHUA No ynpasneHnio MHGOPMALMOHHBIMU pecypcamm

WKONbI.

MHbopmaLMoHHO-aHanUTUYecKas cnyxba obazaHa:



JEACTaB/ATL MPOEKTbI NAAHOB U NPOrpamMm paboTbl Ha yTBEPXKAEHME
Topy;

- OT4MTBIBaTLCA 06 MTOrax CBOei AesTenbHOCTM nepes nefarormyeckum

W AVUPEKTOPOM LUKObI;

CTaTUCTUYECKYIO OTYETHOCTD;

eCreynBaTb paboTHUKOB CAyK6bl Ge3onacHbIMu ycnosuamu Tpyaa u

BEHHOCTb B YCTAHOB/IEHHOM NOPAAKE 3a ylwiep6, MPUYUHEHHBbI

bt U TPYA,0CNOCOoBHOCTY.
MOHHO-aHannTUYeckan ciyxxba peanusyer uHble Npasa U BLINOAHAET

KPEM/IEHHbIe 33 Hel NPUKasamun 1 pacrnopsrKeHnamm AUPEKTOPA WKO/bI.

6 OT4yeTHOCTL

MHPOPMALMOHHO-aHANUTUYECKOT cnyxbbl  obecrneumBaer

JFOLLMX NOKYMEHTOB:
- mnaHa paboTbl cAyK6bI;

TPOTOKO/I0B 3aceAaHunii cny6bi;

JPMaTUBHO -  OPraHM3aUMOHHBIX JOKYMEHTOB, obecneunsatoLymx

OHUpoBaHue u passutne ENC wkonsbl.
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