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MNONOXEHUE
06 UHGOPMALMOHHO — aHaNUTUYECKOT cnyxbe
MyHULMNanbHOro 06uie0bpasoBaTenbHOro yupemaeHus
«CpepgHan obuweobpasosatenbHas wxona Ne19»

1 O6wme nonoxeHus
1.1 NHpopmaumoHHo-aHanuTueckas cnyxba (UAQ), ocyutectsnaet
MHOPMaLIMOHHO-aHanUTHUeckoe obecneyeHue AeATeNbHOCTU WKoNbI; dopmupyeT
@AUHYI0 MHGOPMaLMOHHO-06pa3oBaTeNbHYIO cpeay WKonbl.
. 1.2- NubopmaumoHHo-aHanuTHuecKan cnyxba NOAYUHARTCA PYKOBOAUTENIO cnyx6bl

- 3aMeCTUTeNIO AMPEKTOPa NO MHPOPMAaTU3ALUM LLIKOABI.
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1.3 B cBoen pabore WAC pykosoactsyetca 3akoHom Pd «O6 obpasosaHnu»,

«Tunosbim nonoskeHnem 06 obuieobpasosatensHoii wWrone», KoHctutyumeit Poceuiickoit

depepauuu,  AeACTBYIOWWMMM  3aKOHOAATENbCTBAMM  Poccuitckoit deaepauuny,

HOPMaTUBHbIMMW NPABOBLIMM aKTamMu BeAepanbHbIX OPraHos, NpUKasamu genaptameHTa

AR SR

06pa3oBaHnA  aAMMHMCTPauuu TBEpCKOW OBNAacTH, YCTaBOM WKOMbI, NOKaNbHBIMM
aKTaMM LIKOJIbl U HacToAWMM MoNoXKeHuem.

1.4 HacTosuee MonoxeHne MoxeT BbiTb U3IMEHEHO U AO0NONHEHO B COOTBETCTBUM C
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MPUKA3OM AUPEKTOPaA LWKOANDI.

2 Uenu peatenbHoctu

2.1 Pa3pabotka U nocrpoeHue eauHoi MHGOPMauUOHHO-06pa3oBaTenbHOM cpeapbl
KO
2.2 UHbopmaunorHo-aHanuTuyeckoe obecneyeHne o6pasoBaTenbHoOM, HayuyHOW

YNpasaeHYeCcKon AeATeNbHOCTM WKONbI.




2.3 Obecneyenne cBoboaHoro poctyna Bcex y4yacTHUKoB 06pa3oBaTenbHOro
npouecca K CBEAGHVAM M MaTepuanam U cospaHme YCnoBuit anA nosbiwenua ux UKT-

KOMMNETEeHTHOCTMH.

3 HanpasneHua geatenbHoctu

3.1 O6ecneyenune MaTepnanbHO-TEXHUYECKUMU, MHDOPMALMOHHBIMU M KaZpoBbIMU
pecypcamu eiMHOM NHPOPMaLMOHHO-06pa30BaTENbHOI Cpeab! WKObI.
3.2 ObecneueHne aBTOmMaTM3aUMM ynNpaBAeHUECKUX W neaarorMyeckux Mpoueccos,
cornacosaHne  obpabotkM M Mcnonb3oBaHUA MHPOPMaLMK,  MONHOLEHHOro
MHbOpMaLMOHHOro o6MeHa.
33 dopmupoBaHue  HOPMATUBHO-OPraHM3aLMOHHON  Basbl TEXHUYECKoro un
metoguyeckoro conposoxaeHua EUC wkonbl.
34 CornacoaHne NNaHOB PasnnuHbIX CAYKE WKONBI U BbipaboTKa Ha Mx ocHoBe
€AIUHOrO NepCneKTUBHOIO U MECAYHbIX NNAHOB.
3.5 Ynpas/ieHne MOHUTOPUHIOBLIMW UCCAEA0BAHMAMM, nposeAeHUe AUarHOCTUKM.
3.6 BoipaboTka npeanosxkewuit onepatMBHOrO 1 CTpaTerMyeckoro xapakTepa,
HanpasneHHbIX Ha nocTpoernue ENC.
3.7 Mporxosnposanne passuTua Wkonbl, paboTa Hag NPOrpammoi pasBuTMA LWKONbI
u obecneyeHnem agMUHUCTPATUBHOMN AEATENBHOCTU NO ee peanusauum.
3.8 Ob6ecneueHue apxusauum nHdopmaumu.
3.9 Co3panue cneunanusnpoBaHHON MHPOPMaLMOHHOI 6a3bl AAHHbIX U NOCTOAHHOE
obHoBneHWe 6asbl  AaHHbIX Ha  OCHOBe TpeboBaHWii  aBTOMaTM3MpPOBaAHHOM
uHpopmaumoHHoi cuctemsr (AUC «llkona») u aBTOMaTU3UPOBAHHOW 6ubNnOTEeYHOM
nHpopmaumoHHoi cuctemsl (ABUC) wkonsl (cm. Tpe6osarus B AUC u ABUC).
3.10 PasBuTne npoekta ceTeBoro B3aumopeiicTBuS, obecneuusatowero pabory
CneayoLwmux cepeepos:

®  HOBOCTHbIX NEHT — cepBep, No3sonAwWMI Ny6AUKOBaTL onepaTUBHYIO

MHbOpMaumio

® TemaTnyecknx pasgenos - JOKYMEHTbI MO  NPOEKTY, yuyebHomy

3asefieHuio, obyyatowme cemuHapsl, ny6amkaumm.

° Co3paHue UHTepHET - cTpaHuy,

° Co3paHue caiita

L PasmeuteHue Npe3eHTaunoOHHbIX MaTepuanos



4.1
4.2
43
4.4

®  VHTepaKkTuBHBbIM cepsep «Macrepckaa»

®  Co3paHue ceTesoi NeperosopHoii naowaaku

4 DyHKUMK
Onpegenser ocHoBHbIX nonb3osareneit ENC wkonw.
Onpegenser OpraHu3aumnoHHyo CTPYKTYPY EUC wkonw..
Onucbisaer u NNaHupyeT passuTtne TexHuyeckoii MHOPacTPyKTYpbl EUC Wwkons:,

OpraHusyer paspabotky HOPMaTUBHO-OPraHM3aLUOHHbIX AOKYMEHTOB,

PernameHTUpyroumx nocTpoerHune EUC:

5.1

5.2

®  Nporpammy uudopmatusaumm wonss ;

®  NnaHbl peanusauum obpasoBatenbHbIx NPOEKTOB WKOAbI;
®  pacnpeaenenune dynkumii MeXay coTpyaHukamm wkons no ynpasnenuio
npoueccamu nHpopmatusaumm, TeXHUYecKoMy ¢ MeToguyeckomy
conposoxkaeHunio, obyyeruio u KOHCYNbTUPOBaHUIO COTPYAHUKOB wWKONLI no
BHeApeHuto mHd)opmauuouHo-KommyHuKauuounblx TEXHONOrUI
o6pasosartenbHbiii npouecc;

. npasa o6a3aHHOCTU nonb3osatenei ENC;

®  rpaduku paboTsl NoApasgenennit, Bxoaawmx s CTPYKTYpYy EUC;

®  Monoxenus o caiite wkonbl, 06 UHbOPMaLUOHHOM UeHTpe wWKonbl, o

6u6nuorexe-me,qwarene, 0 KabuHeTte MHbOpMaTMKK 1 ap.

5 MNpasa u o6a3anHoCcTM MAC
NHbopmaunoHHo-aHanuTuyeckas cnyxba umeer npaso:
® 3anpawwusatb M nonyuyate or CTPYKTYPHbIX noapasaenerwii  wkonb
nHdopmauuio, HeobXoaumyIo AnA BbINOAHEHUS BO3N10XeHHbIX Ha Hee 3agavy;
¢  TOTOBUTb M BHOCUTL B YCTaHOBAEHHOM NopaaKe NPOEKTbI HOPMaTUBHbLIX
AOKYMEHTOB KONbI NO HANPaBAEHUAM CBOGS AeATenbHoCTH;
®  BHOCWUTb NPeanoKeHWA no COBEPLWEHCTBOBAHMIO AeATeNbHOCTH, NAaHam
W nporpammam paboTbl WKoAbI No HanpasneHuam caoeii geatenbHocTu;
®  BHOCMTb Npeanoxenns no ynpasnemuio MHOOPMaLMOHHBIMY pecypcamu
WKOAbI.

VIHd)opmau,MOHHo-aHanumquKan cnyxba obasana:



° BbINONHATL NOpyYeHUsa AUPEKTOopa u 3amectutens ANPEKTOpa Mo HayYyHO

— MeTOANYecKoi pabore;

®  TPeACTaBNATb NPOEKTbl NNAHOB U Nporpamm paboTbl Ha yTBepxaeHue
AUPEKTOpY;

®  OTYMTbIBATLCA 06 MTOrax cBoeli AeATenbHOCTU nepes neaarorMyeckum
COBETOM U AUPEKTOPOM LWIKOANDL;

®  BECTW CTaTUCTUYECKYI0 OTYETHOCTb;

® obecneunsatb pabOTHUKOB CNYXGbl 6e30NacHbLIMM YyCNoBuamu Tpyaa u
HECTU OTBETCTBEHHOCTb B YCTAHOBNEHHOM MOpAAKe 3a yuiep6, NPUYUHEHHBIN

MX 340POBbIO U TPYAOCNOCOBHOCTH.
53 NHbopmaumoHHo-aHanuTuyeckan cayxba peanusyet uHble npasa U BbLINONHAET

06A3aHHOCTH, 3aKpeneHHbIe 3a Heil NpUKasamu u PacnopssKeHNAMN AUPEKTOPa LUKOAbI.

6 OT4yeTHOCTL

6.1 PykoBoauTens  MHPOPMALMOHHO-aHANUTUYECKOL cnyxbol  obecneunsaer

Hanuuue cnepyowmMxX LOKYMEHTOB:
®  nnaHa paboTbl cnyxbbl;

®  NPOTOKONOB 3acefaHuit cnyxbbi;

® HOPMaTUBHO - OpPraHU3auUOHHbIX AOKYMEHTOB, o6ecnequ8afow,ux

dyHKuMoHupoBaHue u passuine EMC wKonwl.



